
PhD Prospectus Defense   

Checklist for Graduate Students  

When scheduling the prospectus defense, please keep in mind the last day that a defense can be 
scheduled during the semester, and the necessity of submitting the prospectus and submission 
form a week before the day of the defense. 

●​ Spring 2026: Last day to hold the prospectus defense is May 8, 2026.  Submit the 
documents to the GSPM by May 1, 2026.  

●​ Fall 2026: Last day to hold the prospectus defense is December 11, 2026. Submit the 
documents to the GSPM by December 4, 2026.  

●​ Spring 2027: Last day to hold the prospectus defense is May 7, 2027.  Submit the 
documents to the GSPM by April 30, 2026.  

  

​Email the Prospectus and Prospectus Submission form to the Graduate Studies Program 
Manager (GSPM) at least a week prior to the defense date. 

○​ The supervisory committee will evaluate the prospectus before the defense date. 
 

 

​Book the room for the defense using the Request a Room in RBHL online form. 
○​ The front office coordinator will confirm the room has been booked. If you do not 

receive confirmation, email the front office coordinator. 
 

​At the end of the defense (before departing), sign the second page of the Prospectus 
Evaluation form, which should already be filled out by the committee.  

○​ If necessary, the chair may sign on behalf of committee members but not on your 
behalf.  
 

​After the exam, the supervisory chair emails the GSPM the signed evaluation form for 
the iPOS to be updated. 

○​ If you have passed the defense, you will receive an auto email from Graduate 
College when the iPOS has been updated. You may then enroll in dissertation 
credits.   
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